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EasyChair Tutorial
Use this link to get to the conference submission 
webpage: 
https://easychair.org/conferences/?conf=hi22

1. Login

a. If you already have an account, please fill 
in User name and Password. For details 
on how to submit your abstract, go to 
page 6.

b. If you do not have an account, pleas 
create one by clicking «create an 
account».
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EasyChair Tutorial -Creating an Account

1. Please click on the captcha box to prove 
that you are not a robot and then click 
continue.
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EasyChair Tutorial -Creating an Account
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2. Fill in your name and email address and 
then click continue.
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EasyChair Tutorial - Creating an Account
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3. You will receive a confirmation in your email. 
Please click on the link in the email to continue
your registration.
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EasyChair Tutorial -Creating an Account
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4. Complete the registration by filling out the
required information and then click on «Create my
account».

After your registration please log in to you
account through this link: 
https://easychair.org/conferences/?conf=hi22
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EasyChair Tutorial – Submitting your Session
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1. Log in to you account through
this link: 
https://easychair.org/conference
s/?conf=hi22

2. Click on the field «make a new
submission»

Please note that ‘author’ refers to the session chair(s) and not the session contributors. Session 
contributors and working titles of individual presentations should be stated in the PDF-file. (see page 10)
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EasyChair Tutorial – Submitting your Session
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3. Please fill in your information as session
chair(s). You can click «click here to add
yourself» to put in your own information. It
is possible to add multiple chairs.
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EasyChair Tutorial – Submitting your Session
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4. Please fill out the title and the abstract of you session.

5. Please add at least three keywords related to your session.

6. Then upload a PDF-File with your session submission. See 
page 10 for more information on adding session contributors.
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EasyChair Tutorial – Adding Contributors and 
Presentations

10

• In order for you to add session contributors and 

presentations, you need to upload a PDF-file with the

relevant information (see sample).

• The PDF-File should contain the session name, session

chair, session contributors and working title and abstracts

of the presentations.
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EasyChair Tutorial – Last Step
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Lastly, submit your session
proposal by clicking on the
submit button.
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